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UNIVERSITY OF LEED




Supervision Agreement for Counselling & Psychotherapy Practice 

This Agreement is dated and made between:
1. The University of Leeds 
and

2.  ……………………………………………………….(Name of Supervisor)

Date of Agreement:       /       /

Background
The University teaches students in counselling, psychotherapy and supervision.  Students are required to undertake practice in these disciplines external to the University and as part of their programme of study.
a) The Supervisor provides supervision of these disciplines in clinical practice.
b) The parties wish to collaborate in providing supervision of clinical practice to students in the areas named above.

It is agreed that:

1. In this Agreement, unless the context otherwise requires, the following words shall have the following meanings:

Supervisor
A qualified and experienced practitioner of counselling/ psychotherapy and/or other psychological therapies, who provides clinical consultancy known as ‘supervision’ as defined in the BACP (2018) Ethical Framework for the Counselling Professions and Mitchels, B. (2015) Supervision in England, Wales and Northern Ireland. Good Practice in Action 032, Legal Resources for the Counselling Professions. Lutterworth: BACP.
Students
Postgraduate students of the University on a programme in counselling and/or psychotherapy and/or supervision of these disciplines, whether full-time or part-time. 

2. This Agreement shall commence on the date hereof and shall continue unless terminated in accordance with the terms of this Agreement.  This Agreement shall apply in relation to each Student on a University programme in counselling and/or psychotherapy and/or supervision of these disciplines. 

3. This Agreement should be read in conjunction with the University’s Guidelines for Student Counselling Practice and Supervision appended to this Agreement as Appendix 1 which may be amended from time to time.  The Supervisor agrees to deal with each Student in a manner consistent with such Guidelines.

4. Clinical supervision will be either 

a) external to both the Counselling Practice Provider Organisation and the University, with a practitioner selected by the Student from the University’s Supervisors’ Network; or
b) provided by a supervisor designated by the Organisation, who shall meet the entry criteria for the University’s Supervisors’ Network (see appendix 2).

5. The Supervisor confirms that she/he has in place professional liability insurance of at least £1 million, either as a private practitioner or through the Counselling Practice Provider Organisation where the Supervisor is employed by the Organisation.

6. The Supervisor confirms that their practice is in accordance with the BACP Ethical Framework for the Counselling Professions and/or another professional code of ethics for counselling, psychotherapy or counselling psychology.

7. The University shall ensure that Students are made aware of the BACP Ethical Framework for the Counselling Professions and other relevant professional codes of ethics and practice.

8. The Supervisor agrees to provide a written report on the Student’s counselling or psychotherapy or supervision practice at the end of each academic year of training in these disciplines, and at other times if requested by the tutors.

9. All Supervisors will be invited to an annual meeting with tutors at the University.
10.  In the event of any breach of this Agreement by either party, the other party may serve notice on the party in breach, requiring the breach to be remedied within a period of 28 days. If the breach shall not be remedied by the expiry of the specified period, the party not in breach may terminate this Agreement forthwith by notice in writing.

11.  In the event of a material breach of this Agreement by either party which is not remediable, the other party may terminate this Agreement forthwith by notice in writing. 

12.  This Agreement shall be governed by and construed in accordance with English Law and the parties submit to the exclusive jurisdiction of the English Courts.

13.  The Contracts (Rights of Third Parties) Act 1999 shall not apply to this Agreement to give any third party any right or benefit under this Agreement or any right to rescind any of its terms.

Signed on behalf of the University of Leeds
Name:  Dr Stuart Gore     
Signature: 

Title: 
Lecturer in Counselling and Psychotherapy


Date:

/      /    

Signed by the Supervisor

Name:    ……………………………………………………………………………

Signature: ………………………………………………………………………..

Title (if applicable) ………………………………………………………

Date: 

/      /    


 APPENDIX 1
University of Leeds Guidelines for Student Counselling and Psychotherapy Practice and Supervision.
General 

1. The programme team advise students on finding a suitable counselling/psychotherapy practice setting with an approved provider with whom the university has an agreement. However, students are responsible for making their own applications to and personally contracting with practice providers. If a student wishes to have a placement with a practice provider with whom the university does not have a current agreement, a representative of the university will ensure suitability and formalise an agreement. The programme team reserve the right to advise a student that a particular practice setting is unsuitable either on the grounds of good practice, or if the practice opportunities offered are not suitable for the needs of students. 

Readiness to practise:
2. Students on the MA/Postgraduate Diploma in Psychotherapy and Counselling have already undertaken a Certificate in Counselling Skills or similar initial counselling skills training and receive further intensive skills training and skills assessment during the first semester. Students will normally begin seeing clients in January of the first year of the programme after readiness to begin practice has been assessed. Where placement providers exceptionally require students to commence earlier they may do so following discussion and agreement with the programme leader or placement liaison tutor, and the student’s supervisor. The programme team in co-operation with the student’s supervisor continue to assess the student’s suitability for a therapeutic role throughout the programme.
3. It is expected that practice providers will undertake an initial interview and/or take up references to decide if a student is suitable to work in that setting. 

Aims of Student Counselling/Psychotherapy Practice: 
(See also Learning Outcomes of modules HECS5183M, HECS5185M, HECS5187M and HECS5189M Becoming a Reflective Practitioner 1a, 1b, 2a and 2b. 

4.  The aims of Student Counselling/Psychotherapy Practice are 

a.) To enable students to work with clients in a professional clinical setting, where they will be able to apply their learning and develop their skills. 

b.) To enable students to work alongside and learn from experienced practitioners in the field.

c.) To help students develop an understanding of good and ethical practice.

Programme requirements for counselling/psychotherapy practice:
5. Students are required to join BACP as student members and to practise in accordance with the BACP Ethical Framework for the Counselling Professions.
6. It is expected that practice providers and supervisors will also work according to the BACP Ethical Framework and/or a similar code of ethics for counselling psychology or psychotherapy.

7. It is expected that practice providers will be mindful of equal opportunities issues and legislation in the recruitment of counsellors and the provision of services to clients.

8. Students may not practise privately as counsellors/psychotherapists during their training.

9. Students will work to counselling/psychotherapy contracts of 50 or 60 minute sessions in a constant setting, i.e. a suitably furnished quiet room free from interruption and normally available at the same time each week.

10. Students are normally expected to see 2 or 3 clients a week during their training. In some circumstances, with the agreement of the programme leader and the student’s supervisor, some students later on in their training may see more clients as long as the ratio of supervision to client hours does not exceed 1:6.

11. Students are required to complete 100 hours face-to-face counselling/psychotherapy practice with individual clients during the first two years of the programme. Some students may need to continue practice beyond the end of the second year of the programme in order to meet this requirement. In this case, the student must have at least one tutorial per term focused on their continuing practice with either the lead for practice, supervision and therapy, or the relevant module leader (for HECS5189M Becoming a reflective practitioner 2b). The practice provider will be asked to confirm the number of hours’ practice the student has undertaken at their agency.

12. A student’s counselling/psychotherapy practice for the purposes of the programme need not all take place in one practice setting, and the tutors and supervisor may advise students to seek a different practice setting in the second year if the client group seen in their first setting is limited (e.g. women only). However, students will normally only work in one practice setting at a time.

13. Students are required to audio-record counselling/psychotherapy sessions with at least some of their clients and to submit two recorded sessions for assessment in year two of the programme. These recordings will be heard by tutors, the student’s supervisor and the external examiner of the programme and may also be reviewed in group supervision within the programme. They will be stored securely while on University premises and returned to the student at the end of the assessment and examining process. In the event of a student failing one of these assignments, he/she will be asked to submit a further recorded session for assessment.

14. Students must seek informed consent from clients before recording sessions and a consent form must be completed by every client the student records. The University’s consent form is to be used unless the practice provider particularly wishes their own consent form to be used instead. 

15. The needs of the client are paramount and a client can withdraw consent at any time. Students must respect and comply with the wishes of clients not to be recorded or for recordings already made not to be heard by others. 

16.  Students will write a critique of a recorded counselling/psychotherapy session and a clinical narrative discussing client work in year 2. Aspects of client work will be discussed in other written work and during seminars. Group supervision is an integral part of the programme and students are expected to present client work to their supervision group. Normally anonymity is considered sufficient to maintain client confidentiality, but students must comply with any requirements of the practice provider concerning the presentation of client material in the training setting.

Practice procedures:
17. The student should have access to a named mentor within the practice setting (see also para. 37). This person should be a qualified counsellor, psychotherapist or counselling or clinical psychologist. 

18. The practice provider will be responsible for providing students with an induction into agency procedures and policies.

19. The practice provider will be accountable for record keeping, maintaining confidentiality of client work, health and safety procedures on its premises, advising and supporting students on issues related to client referrals, and emergency procedures for medical and/or psychiatric referral of clients.

20. As students are required to become student members of BACP they will be subject to the BACP professional conduct procedures. Best practice requires that practice providers should be organisational members of BACP. If this is not the case, the practice provider will need to have in place its own complaints procedure for clients and counsellors/psychotherapists.

21. Ideally, the practice provider will assess clients prior to allocating them to trainee practitioners to ensure as far as possible that students are not asked to work beyond their current level of competence. 

22. Students are  required to take out individual professional liability insurance when not covered by the practice provider’s insurance, and advised to do so even when such cover is in place. 

Clinical responsibility:
23. The programme team in consultation with practice providers and supervisors believe that clinical responsibility for a student’s clients must ultimately rest with the practice provider in terms of record keeping, maintaining confidentiality, health and safety procedures, complaints procedures, emergencies and referrals (see also para. 19). Practice providers and supervisors may need to consult together as well as with the student on certain issues.  
Supervision:
24. Supervision will be in accordance with the BACP Ethical Framework.

25. Students are asked to choose and contract with a supervisor from the Network maintained by the University. New supervisors may apply to join the Network at any time (details on request). 

26. Students and supervisors make their own independent contract including times and dates of sessions, fees and cancellation policy.

27. Students are required to have 1 hour of supervision per fortnight while in practice.

28. A minimum ratio of 1 hour of supervision to 6 client hours must be maintained.

29. Exceptionally, if a student with the agreement of the supervisor and programme leader is seeing more than 2-3 clients a week, the amount of supervision may need to be increased. The programme requirement of a minimum of 1 hour’s supervision to 6 practice hours (including missed sessions) must be maintained.

30. All client cases must be supervised.

31. Supervision must be clinical, not management supervision.

32. If in-house supervision is offered by a practice provider, this should be with a person who does not have a line management responsibility for the student’s work. Case management should be conducted by someone other than the clinical supervisor. The programme team request that in-house supervisors inform them if a difficulty arises in separating clinical and line management roles. In such cases, students may be advised to seek additional external consultancy in line with BACP recommendations. 

33. Group supervision offered as part of the training programme and/or in the practice setting does not replace external individual supervision.
34. Students will normally remain with the same supervisor for the duration of the programme once a definite supervisory contract has been made. If either student or supervisor wishes to end the supervisory relationship for any reason, both student and supervisor are asked to inform the programme leader in writing stating their reasons. The programme leader or placement/supervisor coordinator will discuss the matter with the student.  The supervisor will be asked to complete a report on the student’s practice up to the time of ending.
Supervisors’ reports:
35. Supervisors are asked to complete a report on the student’s progress at the end of semester 2 of Year 1 of the programme (a formative report for those students already in practice), and the end of semesters 1 and 2 of Year 2 of the programme (summative reports which are part of formal module assessments). Supervisors are encouraged to use the reports as opportunities to review the work jointly with the student. 

36. In Year 1, the supervisor’s report will indicate whether in the supervisor’s opinion the student is ready to progress to Year 2; in Semester 1 of Year 2 it will indicate the supervisor’s opinion of the student’s progress in counselling practice; and in Semester 2 of Year 2 it will indicate whether in the supervisor’s opinion the student is ready to receive the award of Postgraduate Diploma in Psychotherapy and Counselling (i.e. the student is qualified to practise). The supervisor’s reports will be considered along with all student assignments in deciding whether or not a student should proceed.

Contact between practice providers, programme team and supervisors:
37. The practice provider is asked to nominate a trained counsellor/psychotherapist working in that setting as mentor/adviser to the student and as a named contact for the programme team and the student’s supervisor.

38. The placement/supervisor coordinator or nominee will contact all new practice providers to discuss arrangements for students working under their auspices. 

39. Practice providers are welcome to contact the placement/supervisor coordinator at any time to discuss issues of mutual interest or concern. Students should be informed of any discussions concerning them.

40. Practice providers will be asked to verify the number of hours counselling/psychotherapy practice the student has undertaken in that setting, and to provide feedback on the student’s professional awareness and handling of agency procedures.

Managing difficulties:
41. It is hoped that difficulties can be managed with openness and respect for all concerned, and in particular that all relevant parties are kept informed.

42. If the practice provider has concerns about a student’s fitness to practise, they should address this with the student and the programme leader or placement/supervisor coordinator in the first instance. If the issue remains unresolved at this point, practice providers should then inform the Director of Practice of the School of Healthcare, the programme leader and the student’s supervisor in writing of their concerns, with a copy to the student.

43. If the supervisor has concerns about a student’s fitness to practise, they should address this with the student and the programme leader or placement/supervisor coordinator in the first instance. If the issue remains unresolved at this point, supervisors should then inform the Director of Practice of the School of Healthcare, the programme leader and the practice provider in writing with a copy to the student. 

44. If the programme team have concerns about a student’s fitness to practise they will address this with the student, the supervisor and the practice provider and inform the Director of Practice of the School of Healthcare. The School’s Professional Conduct Procedure will be followed. The student will be suspended from practice pending a decision of the Professional Conduct Committee. The student, the practice provider and the supervisor will be informed in writing of the decisions taken.

45. If a supervisor or the programme team have concerns about a practice provider, they should discuss these with the practice provider and the student and in some circumstances may advise the student to discontinue practising in that setting. In this case the supervisor and/or programme leader or placement/supervisor coordinator will inform the practice provider in writing of their concerns. The Director of Practice of the School of Healthcare will be notified.

46. If a supervisor or practice provider has concerns about the programme they should raise the matter with the programme leader. If the matter cannot be resolved in informal discussion, they should address it formally in writing to the Director of Practice of the School of Healthcare with a copy to the programme leader.

47. If a student has concerns about their supervisor or practice provider, they should discuss these with the person concerned and inform the Director of Practice of the School of Healthcare and the programme leader. Students are encouraged to discuss the matter with the programme team and should do so in any case if the matter cannot be resolved. 
Appendix 2

Criteria for Membership of the University of Leeds Supervisors’ Network

1. A first degree from a recognised university.

2. Accredited / registered practitioner with BACP, UKCP, BPS, HPCP or equivalent professional body.

3. Minimum 4 years post-qualification practice as a counsellor or other psychological therapist.

4. Work in accordance with BACP Ethical Framework and/or equivalent codes of ethics and practice. If the supervisor is not a member of BACP, they should be willing to include reference to the BACP Ethical Framework in their supervision of the student.

5. Supervision of own practice of 1.5 hours per month minimum.

6. Supervision qualification of at least 40 hours, including theory and practice.
7. Theoretical approach to counselling/psychotherapy compatible with the relational integrative approach of the University of Leeds psychotherapy/counselling training. It is expected that the supervisor as a mature practitioner is able to integrate this with their own preferred approach and support supervisees working in this way.

8. Awareness of trainees’ supervisory needs in developing their own practitioner identity, integrating theory and practice, developing reflective practice skills.
9. Current professional liability insurance to minimum £1m.

10. CPD in supervision (may include supervision of supervision, workshops, conferences, reading, etc).

Criteria for Supervisors of Supervision for PG Certificate in the Supervision of Psychological Therapies
1. As above, plus:

2. A minimum of 5 years post-qualification practice as a counsellor or other psychological therapist.

3. A minimum of 3 years practice as a supervisor of counsellors or other psychological therapists.

4. Experience of both individual and group supervision either as a supervisor or supervisee.

5. Regular supervision of own supervision practice as appropriate.

6. A theoretical approach to supervision which is consistent with the dynamically-informed integrative approach of the PG Certificate in the Supervision of Psychological Therapies.
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