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UNIVERSITY OF LEED




	Counselling Placement Audit 

To be verified by the HEI


1) Placement Contact Information
Name of placement:  __________________________________________________________
Contact name: ___________________________________________________________________________
Contact Position: _________________________________________________________________________

Address: ________________________________________________________________________________
Email address: ___________________________________________________________________________
Telephone: ______________________________________________________________________________
2) Placement arrangements:

	Is the agency a BACP organisational member? If not, do they work to the BACP Ethical Framework or equivalent?

Membership number: 


	Yes
	No

	Are students covered by the agency’s insurance policy? Does this include professional liability as well as accident, etc? 

	Yes
	No

	What health and safety procedures are there? Please  ( tick all relevant boxes
Fire procedures

Panic alarms

First responders to crisis

De-escalation procedure 


	
	

	Is there a complaints procedure for clients and staff?
How can these procedures be accessed? e.g. website/reception

	Yes
	No

	Is there a closing date for applications from students? If so please state

                     /         /      


	Yes
	No

	Is the agency willing to take 1st year students, and if so can a January/February start date be accommodated?


	Yes
	No

	Does the agency offer individual clinical supervision? 

If yes please state client to supervision hours ratio and frequency of meeting:

	Yes
	No

	Where in-house supervision is provided for clinical reasons (e.g. NHS settings), it is expected that supervisors will meet the University criteria for supervisors and they must apply to join the Supervisors’ Network. Students should have access to an external independent consultant in the event of supervisory issues arising that concern the student’s relationship to the practice setting. Is this agreed? 


	Yes
	No

	If the agency has concerns about a student’s fitness to practise, they should firstly address this with the student and programme leader. If the concern is with the student’s competence for this stage of training, and/or ethical practice, they are asked to inform the Director of Practice of the School of Healthcare, the programme manager and the student’s supervisor in writing of their concerns, with a copy to the student. Agreed?


	Yes
	No

	The agency has ultimate clinical responsibility for the counselling taking place under its provision. This is taken by the programme team to refer to: routine procedures concerning record keeping, confidentiality, security, etc. and emergency procedures to be followed where the counsellor has serious concerns about a client. Clinical responsibility would also include making appropriate and adequate arrangements for medical and psychiatric consultancy and referral. It is recognised that supervisors have a major role to play but that they cannot be considered as having clinical responsibility for the student’s practice in the agency. Agreed?


	Yes
	No

	Has the agency supplied a photograph of one of their therapy rooms?


	Yes
	No

	How does the agency store their clinical records?


	
	


3) Student Supervision arrangements:

	Does the agency have any particular supervision requirements? 


	Yes
	No

	Where in-house supervision is provided, do students have to pay for it? 


	Yes
	No

	What procedures are in place to receive, assess and allocate clients? (i.e. is there a reception area, what risk assessment is carried out, etc.?)


	

	Do you indicate clearly to clients when they are engaging in therapy with a student counsellor?


	Yes
	No

	Do students have access to a mentor/manager who is a trained counsellor/therapist?


	Yes
	No

	Does the agency have any rules about audio-recording client sessions? Do they have their own consent form for students to use? Are they happy for students to use the one provided by the University? (students may use agency form if preferred)


	Yes
	No

	Are the workplace facilities for the student adequate?

If the answer is no what needs to be enhanced before the student starts placement?


	Yes
	No

	Other relevant information


	
	


4) Please select the type of service provided by the placement opportunity: Tick all that apply
	Domestic Violence
	
	Addiction treatment
	

	Emotional / Behavioural Difficulties
	
	Gay & Lesbian Support Services
	

	Children and young people
	
	Loss and bereavement
	

	Other (please specify)
	
	
	


5) Please select which type of service delivery setting best applies:       Tick all that apply
	Primary care mental health 
	
	Secondary care mental health 
	

	Inpatient mental health
	
	Forensic/secure mental health 
	

	Residential therapeutic community 
	
	Third sector mental health
	

	Other (please specify)
	
	
	


6) Is there any other specific information about this practice learning opportunity which may affect the allocation of any student?  If yes please summarise:
	


7) Does the agency agree with the aims and philosophy of the MA in Psychotherapy and Counselling at the University of Leeds as stated below:

‘The value system underpinning the MA and PG Diploma in Psychotherapy and Counselling recognises that individuals are unique with inherent worth, and that we are all different but capable of meeting each other through a process of ‘mutual recognition’. The psychotherapist or counsellor does not ‘treat’ the client, but engages in an intersubjective relationship, attempting to meet and understand the client as another human being and at a deep level through such intersubjective processes, even and especially when the other has different values, culture, thoughts and embodied experiencing from one’s own (Benjamin 1990). Whilst you will learn specific skills and techniques deriving from a variety of ‘schools’ of psychotherapy, this intersubjective relationship remains central to all theory and practice. Uniting the varied approaches of the staff team is a philosophy of ‘not knowing’ and our aim to facilitate your own personal and professional development of an approach that suits you. Linked to this, we see students as engaging with and influencing a community of practice as well as the learning community, from the start, as legitimate participants (Lave and Wenger, 1991) and engaging in a process of mutual inquiry’.
	Yes
	No


	This practice learning opportunity meets HEI quality standards:

Name of HEI Representative:  _____________________________________________

Title of HEI Representative:  ______________________________________________

Date:                /        /
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